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ssizaaies Best Practice Data Cleaning (Steps taken from BP knowledge

base)

Cleaning up un-coded and free text data

BP Premier offers a range of clean-up utilities that can merge:

e oObsolete contact categories

e document categories

¢ reminders

e un-coded past history items.

CLEANING UP REMINDERS

1. From the main Best Practice screen,
select Setup > Configuration > Reminders.
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2. Inthe Reminder Reason section, click Clean Up. The Clean up

reminders screen will appear.

The left hand side shows all the Reminder reasons associated with
reminders in the database: both entered as free text and from the
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coded Reminder reason drop-down. The right hand side shows all the
reminder reasons that have been actually added into the reminder reason
table on the previous screen.
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Before you start the clean-up process, it is good practice to ensure that

the Reasons list contains only Reminder reasons that you feel are relevant
for your clinic's use. Edit and remove unwanted reasons from

the Configuration > Lists screen.

To merge document categories, select the items on the left hand side that
you want to merge into a category on the right hand side. Select multiple
items by using Ctrl+Click.

Once the items are selected on the left hand side, select the item on the
right you wish to merge them to.

Click Change. A prompt will display to ensure you wish to change the
selected reasons to a category.

Make sure that you have the correct items selected and click Yes to merge.

Repeat steps 4—7 for any other reminders you want to clean up.
Click Close to return to the Configuration screen.



CLEANING UP UNCODED PAST HISTORY ITEMS

You can clean up un-coded conditions that have been recorded in the Past
History section of Best Practice. Cleaning up un-coded items makes it easier to
perform database searches and manage third-party clinical audit tools.

Past history, clean-up is not accessed through the BP Premier main screen, but
through the BP Premier Utilities functions. Users will need the Past History user
permission set to 'Add/Edit/Delete’ to use this clean-up function.

1. On Windows 8 or later, select the Windows logo in the bottom left
> Apps > BP Utilities.
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On Windows 7 or earlier, select Start > Programs > Best Practice
Software > Best Practice > BP Utilities.

2. Select your user name from the drop down list and enter your password.

Double-click on the Clean up history icon. The Past History clean
up screen will appear.
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The Un-coded Past History Items list shows all past history entries
entered into the database, from a conversion or free text.

The Conditions list is the list of coded conditions entered into Best
Practice.
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4. On the left hand side, select the items that will be merged to a coded
condition. Use Ctrl+click to select multiple items.

5. To filter the coded Condition list, enter the coded condition you want to
map to into the keyword search field and click Keyword.

6. Select the condition to merge to and click Replace. In the example above,
several free text abbreviations for diabetes are being remapped to the
coded condition 'Diabetes Mellitus - Type 2.

7. A prompt will display to ensure you wish to merge the selected items to a
category. Make sure that you have the correct items selected and
click Yes.

8. Repeat steps 4—7 for any other un-coded items you want to clean up.
Click Close to close the Past History clean up screen.
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CLEANING UP CONTACT CATEGORIES

1. From the main Best Practice screen,

2.

select Setup > Configuration > Lists.
In the Contact category section, click Clean Up. The Clean up

categories screen will appear.
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The left hand side shows all the contact categories that are used
in Contact records: both entered as free text and from the coded Category
drop-down.

The right hand side shows all the contact categories that have been added
into the Configuration > Lists categories table.

Before you start the cleanup process, it is good practice to ensure that

the Categories list contains only those categories that you feel are relevant
for your clinic's use. Edit and remove unwanted categories from

the Configuration > Lists screen.

To merge contacts, select the items on the left hand side that you want to
merge into a category on the right hand side. Select multiple items by using
Ctrl+Click.

Once the items are selected on the left hand side, select the item on the
right you wish to merge them to.

Click Change. A prompt will display to ensure you wish to change the
highlighted contact types to a category.

Make sure that you have the correct items selected and click Yes to merge.

Repeat steps 4—7 for any other contact categories you want to clean up.
Click Close to return to the Configuration screen.
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CLEANING UP DOCUMENT TYPES

1.

From the main Best Practice screen,
select Setup > Configuration > Lists.

In the Document type section, click Clean Up. The Clean up
documents screen will appear.
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The left hand side shows all the document types that are associated with
documents within the database: both entered as free text and from the
coded document types drop-down.

The right hand side shows all the Document Types that have been actually
added into the Configuration> Document types table.

Before you start the cleanup process, it is good practice to ensure that

the Categories contains only document types that you feel are relevant for
your clinic's use. Edit and remove unwanted document categories from
the Configuration> Lists screen.

To merge document categories, select the items on the left hand side that
you want to merge into a category on the right hand side. Select multiple
items by using Ctrl+Click.

Select Save current Category as Subject to save the left hand side
document category as the subject of the merged document. This will
ensure that documents are still labeled correctly.
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° right you wish to merge them to.
7.
selected document types to a category.
8.
9.

Click Close to return to the Configuration screen.

Inactivate Patients in Best Practice

Not in a patient, file open Utilities/Search

!. Bp Premier

File Clinicaliew Setup Help

Once the items are selected on the left hand side, select the item on the

Click Change. A prompt will display to ensure you wish to change the

Make sure that you have the correct items selected and click Yes to merge.
Repeat steps 4-8 for any other document categories you want to clean up.
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# Database search

Fil  Help
Setup sesth | Demographics Drugs. Conditions Visits Immunisations Pap smears. Obaervations Famiy/Social
SQLGuey  [SELECT-

FROM BPS _Patierts

WHERE Status Text = "Active’ Load query

AND NOT intemaliD IN (SELECT intemaliD FROM Vists WHERE Visit Date >= 20140710" AND RecardStatu

|ORDER BY sumame. fimtname Save query

New query

[ incude inactive patients [Dinclude deceased patierts [zsmd-mgmm ‘
Name Address DO0B. Age Medcare Mo Medicare expiy  File No. Home phone Work phone Motde
Ackemann, Maree Alesha 71 Bllabonger Road. Wilawong. 4110 06/08/1581 35 4133178472 31/10/2006 784 0778345787 097837852651
“dams, Felx Mexander 35 Yamabine Road, 4550 0121928 BBym 41331804661  31/01/2005 s 0722456987
Shem. Jason Patrick 17 Seymare Ave. Bentleigh. 1204 NA0SNST7 40y 3500158284 -3 31/03/72007 987 03 49788735
Shem_ Rhanda Joan 17 Seymour Ave, Bentleigh. 1204 06/06/1538  79ym 3500158284 - 2 986 03 45788735
Ndndge Afred Chartes Lazy Lakes Nursing Home_ 4 King St. Launceston 724/01/1508 108 5500064371 - 1 310772007 il 03 56781510
Mfreds. David Charles. 481 Spence St. Ondey. 4075 18031830  87ym 4133180466 - 1 30/11/2006 9781 07 48759654
Mfreds, Gwenda Blizabeth 481 Spence St. Ondey. 4075 164021931 B4ym 41331804662 30/11/2006 9782 07 48759654
Men, David Charles. 22 Star Street, Fremantie 6160 06/10/1960  S6ym 2234567891 -1 30/09/2004 6789 08 93905050 0845679412 08523138542
Men, Fay Blen 8 Grey S, Fremartle. 6160 12071940 Teyw  2234567881-1  30/06/2005 336 0839505050
Men, Janelle 22 Star Street. Fremantle 6160 24/01/1%5  S2ys 2234567891 - 1 30/05/2004 6750 08 99505050 1300935787 097561238
Men. Jessica Cate 22 Star Sireet, Fremantle. 6160 080111992 25y 2234567891 -4 30/09/72004 £751 08 59905050
Hen, Michel Owen 22 Star Sireet, Fremantie. 6160 TSV Zyn  2ZMSETESI-3 009004 752 0839505050

Make patient inactive by opening patient, double clicking anywhere in the details
area which brings up the edit patient function then put a tick in the inactive box.
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The patient can be made active again put a tick in the box when searching (inactive
patients show in red) and can be made active again by changing the status to active.

£ Open patient X
"] 5 % Searchfor:  |ABBO (®) Name/DOB (©) Medicare No. (O) Record No.
\ Show inactive patients [C]show deceased patients
Hame hge Address D08 Record No. Medicare o Medicare expity A
Abbott, Anastasig Rose 13yrs 12 John St, Albany Creek. 4035  25/02/2004104 4133180467 -12/08
Abbott, Benjamin James 14yrs 12 John St, Albany Creek. 4035 26/01/2002103
Abbott, Madeline Jane  39yrs 12 John St, Albany Creek 4035  14/02/1978102 4133180467 -12/08
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Correspondence In:

From Correspondence In add reminders, past history, add smear results and update medications

Tests Completed: INR
Tests Pending
Sample Pending :

This resultis: Action to be taken: Store resuitin: Store for location: EMPHN
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() Abnormal (O Reception to advise (O Correspandence in Gt

() stable (O Nurse to advise Clinical Images

(C) Acceptable () Doctor to advise

() Unacceptable () Send routine reminder W—J‘_‘ Add Past History

(C) Being treated (_) Non-urgent appointment At Action T At N

Go to Current Rx then add medications click on Mediation started by specialist or elsewhere

ﬂ New Rx - Naprosyn 250mg Tablet X
Availability: Quantity ~ Rep.. Restriction BPP TGP/SPC
100 3 PBS/RPBSRB $224 $0.00
100 3 PBS/IRPBSRB $224 $0.00

Quantity- |100 Repeats: [ Reguiation 24

Prescribe as: % PBS O Private

Allow brand substitution

PBS Listing:  |PBS/RPBS Restricted benefit
Restrictions:
Severe pain Clinical criteria: * Patient must be receiving palliative care.

[EuEC e Viedication started elsewhere]

Medication prescribed

Medication started in hospital

Medication started by specialist
0
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[]mark for printing [[]Mark as printed Product Information
O Once only prescription O Long term medication CMI
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